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Chairperson’s Checklist-Single Shipment Plan 
 

Ensure your fundraiser is a success by following these simple steps: 

Distribute your full-color catalogs and order forms to each member in your group. Have each group 

member complete the information required at the top of the order. We strongly suggest setting a deadline 

date of no later than October 1 to ensure that you as the chairperson can forward your Master Order 

Form before the deadline of October 15. 

 

Share Incentives with Group Members Encourage and motivate your group members by explaining to 

them the reasons why this fundraiser is so important to your organization. If you are attempting to raise 

money for a specific purchase, share this with them! Always keep the goal in sight! 

 

Check in every week with your group members to see how they are doing. The extra encouragement 

from you can provide that lift you may need to exceed your fundraising goal. 

 

Collect Order Forms and Payment from Group Member. When it’s time for sellers to turn in 

their order forms, ask each one to verify that the orders he or she has taken and the money 

collected matches. Also, ask them to make sure that any checks used to pay for orders have 

been made out directly to your organization. Have them then submit their orders and payment 

to you for final verification.  

 

Complete the Master Order Form and Submit to Flower Power 

Add the total number of packages ordered of each item from all of your members’ order forms 

and record these amounts on the Master Order Form. Be sure to hang on to each individual’s 

order form for sorting and distributing purposes once your Master Order arrives. Calculate the 

total amount due (please double check) to Flower Power, and simply send a check or money 

order made payable to Flower Power Fundraising or include credit card information on your 

Master Order Form and you are all set! Flower Power Fundraising must receive your order 

with payment no later than October 15. (If you are a school you may send a Purchase Order in place of check and 

payment will be due in 30 days.) 
 

When will your order arrive? 

Because you choose the Single Shipment plan, your shipping is free! Shipping begins end of 

September, with the coldest climates first. If we are experiencing weather extremes at our 

distribution facility or in your area, we may delay shipping until weather conditions are better 

suited for your plants and bulbs. 

 

If you have any additional questions, simply call our fundraising staff at 1-888-833-1486 


